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DGS: Directors of Graduate Studies
SFC: School Fellowship Coordinator
SRA: School Research Assistant
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1. Faculty members include Directors of Graduate Studies (DGS) or Dept Chairs. Dept Chair/Program Director should not initiate
the workflow if they plan to be an approver for the award. PhD Students: awards are determined by faculty/admission

committee. Master’s students: some awards are determined by CCAS and/or OGSAF; some awards are controlled by

Departments.

2. Initiator can be the CCAS Financial Coordinator, SRA, Dept Admin or SFC. It is good practice to have an award tracker with

award information by department.

3. Only certain fields of the template can be edited. If a restricted field needs to be revised, the request will need to be

resubmitted with corrections.

For moreinformation, please see Section 3 of the CCAS Staff Manual and Resource Guide
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